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l. O6utue rroroxeHuq

1.1. floroNenlre o6 apxuae focyAapcrBeHHoro 6roaNersoro npoQrecclioxa.nsnoro
o6pa:oaaremuoro yqpexaeHr.rr <CepaQuuonri.rcxuii rexHuxyM MexaHlt3aul{u ceJrl'cKofo
xolsicrrBa) (,qa,lee - floroNeHrze, apxr.rB, TexHr.iKyM) pa3pa6orauo B coorBercrBltu c
Oe4eparrurnr.r 3aKoHoM or 22 oxrn6pt 2004 r. N 125-O3 "06 apxHBHoM Aene B PoccuitcKoil
@eAepaquu, 3arosou Borrorpagcxofi o6:racru or 31 gena6px 2009 r. Ns 1981-OA (06

apxrrBHoM aene B BoJrrorpagcroft o6racrr4),OcHoBHr'rMr.i DpaBunava pa6oru apxllBoB
opranusaqufi, o4o6penurnau pelreHr.reM l(orrerun Pocapxaea or 06 $enpan.r 2002 r.,
ycTaBoM TexHr{K}afa u onpeaenser Ha3HaqeHr.re, qenH, 3aaaqll, HanpaBJreHHr aesrerhHocrr4
apxuBa TexHHKyMa.

L2.Apxnn f,BJrrerctr crpyKrypHbrM noApa3aeneH!IeM TexHliKla,ra H ocyruecrBnter npI{eM,
yr{er u xpaHeHue aoK}ireHToB. o6pa:yrcuuxcr B npouecce efo aeqrenbHocru, ocy lecrBnser
opfaHr43aqrioHHo-MeToal.iqecKoe pyKoBoAcTBo .qetTeILHocTblo cTpyKTypHbIX no4pa:4e,lenuii
TexHr-rK)'r\4a B o6:racrr.r ae.rronpor.r3BoacTBa r4 apxr.rBHofo,qena.

1.3.OcnoeHr,Dau 3aaarraMr.r apxuBa sBn.rrrorcr:
- KoM[.]reKToBaHI4e apxuBa AoKyMeHTaMH, o6pa3y]oulr4Ml4ct B npouecce aef,TeJlr'Hocr]I

TexHr4KyMa;
- yr{er, o6ecneqeglre coxpaHHocrll, co3AaHIle Hayr{Ho-clpaBoqHofo annapaTa,

r4cnoJrB3oBaHue AoKy{eHToB, xpaH.sIIIr4xc.{ B apxriBe;
- ocyrqecrBneHue KoHrpo.qr :a Qopuupoeannelr u oQopvreuheM Ae,'I B .qenonpoll3Bo,{crBe

TexHuKla4a.
L4. Apxlrn rexHuK)r,ra pa6oraer no tr]raHaM, yrBepxAaeMbrM Al4peKropoM rexHlrKyMa.
1.5. C.qaqa B apxr4B Hannexaue oQopv,reHulrx aoKyMeHToB Bo3rafaerc.s Ha

3aruecrlrrerefi AupeKropa, rjraBHofo 6yxra-rrrepa, pyxoro,4rlreleii crpyKrypHbrx
noApa3AeneHr.ri.

I  6  Anxuq  r cy r . r u ravM l  r r cv r rec rp rqe r  cRr . r k r  neq--.-------,.rd ocylqecTBxfeT cBolo aeqTe.lbHocTb Bo B3auNloaeI]cTBlIH co
crpyKTypHbrMr{ [oApa3AereHr.iqN,rr.r rexHr.rKyMa, a raKxe B npeAerax cBoet KoMnereHqrru co
cTopoHHr.iMri opraHli3arlrirMri.

2. Cocran AoKyMeHToB apxHBa

2.1. Apxuo rexHr.rr(yMa nprzHr4l'raer Ha xpaHeHrie roJrr,Ko 3ar(oHqeHHbre
aenonpoI.t3BoacTBoM AeJIa BpeMeHHofo, [ocrorHHoro xpaHeHr.lr r..r fIo nnqHo],ry cocraBy.
OrsercrgeuHocrb 3a KaqecrBeHHyro nonroroB(y .qer An.s c,qaqu B apxr.tB Hecyr pyKoBoar{reru
crpylfiypHbrx nolpa3AeneHHH TexHHKlana cnarcT HX nocire npocMorpa 'rKcneprHoI

xovucclrefi , cosAanaeNaoii nprrxa3oM AHpexTopa rexHuKyMa.
2.2. C4asaernu,te Aena !,onxH6I 6r,trr o$opv,reHbr B coorBercrBau c OuroeHlrN{u

npaBr.rJraMr-i pa6orlr apxueon oprauusaquft, ogo6peHHrre peueHr.ieM Ko.;r,rernu Pocapxraea or 06

Senpur 2002 r.
,  1  r T u u u l , a  n a n q  ^ 6 \ /*,,.* --_, qalo[Iuxcq caarcTc.f, noaI.UHTLIMH B oT.{eILuLIe nar]Ku Ha KaxAofo

qeJIoBeKa Iijlu nepelneTeHHbre B oTAenbHLIe ToNla, fae oHI.i cocpeaoTaqllBaloTcr no fpyllnaM, B
crporoM a,r$aanlrou nopqaKe. B xaNAou toue aorNsa 6r,rrb cocraBJreHa BHyrpeHHss onrlcb.

JIu.IHlte ge.na oQopv,rxrcrcr B Br.rAe or.[e:rbHbrx [anoK 14 cocpeaorarrr.rBarorcr B
nopo6rax. B xax<Aoii xopo6xe.qo,rNsa 6rns BHyrpeHH.[q orucb Aen B crporo\{ anOaBHTHoM
nopr,4xe.

2.4. Brnycruue xea-luQaxaur.rouulre pa6oru o6yqaroquxcs cAarorcr B apxliB
corracHo orr.rcu B rpexguesHsrii cpoK nocne HX 3lrllHrbr no y.re6uulr rpynnav. Onucs
cocraBr.serc.s n 2-x sr:evnlxpax, olrzH r.r3 Koropbrx noclre npne,\{a c pacnncKor.i 3aBeAyIouero
apxrrBoM Bo3BparqaeTc.[ cAaruuK], a nepBblff fK3erlnrfp xpaHr-rTcr B .qejlax no BeAeHr4ro
apxr{Ba.



2.5.[eltauAoKyMeHTaJIbHbIeMaTepl{aj]bl,nocTyIlI4BlII}Iellssn:rua.:ronTexHI-IK}.ItIaIr
IroAnexalrll4e xpaseHl4lo B apxl{Be, o6pa6arunarorcs u caa}orcf, B apxlrB B coorBercrBlzl'r c

nacros lriN{ IloJioxeHI'IeM'

3.HanpanleHua Aesre"rbHocru apxuBa

3.1. L1cno:neur're 3alpocoB opranusauufi u sasnreluir rpaxAaH Ilo BorrpocaM

corlllalrbuo-npaBouoro tupu*"pa' B ycraHoBreHHOM noptAKe guaaqa ronufi aoKyMeI{TOB Ii

apxIIBHbIX cIIpaBoK; ^a .\.n^Hrrlllr{xcs B apxr4Bej yqacTlle
3.2. f lpone4enne 3(ctleptl l3ll qeHHocrl '{ AoKyMeHroB' xpansul!{xcs B apxl{Be' :

n pa6ote srcnepruofi KoMlrccltll (aanee - 3K) rexuurytua;

3.3. Ocyruecrr:r"t"" op*""tuultoHHo-MeroAl4qecKoro pyKoBoAcrBa' KoopAIiHaIII4t 14

(oHTpoJIl AetreJrllrocrl{ "'tpyntypt"o 
no4pas4e:rennii rexHnK}Ma Iro BonpocaM opraHlr3au[n

apxl'IBHoro Aena; pqerneHtrre HoBbrx MeroaoB opfaHlr3aulrli pa6oru, n roll
3.4. Conepureucrnon a*ue t\ BHeApeHIie HoBbIx N

qItcJIe I{a ocHoBe ucnoltL3oBanuq coBpeMeHHbIx unSopnauuonnbrx rexHoJlornu;

3.5 Yqacrse B npeaeJlax cBoefi KoMnereHuliu B noAforoBKe I'i IrcIlorHeHI4I-I

)fipaBreHqecKux peruenuft pyKoBoacrBa rexHI4KyMa;

3.6. floeb[[euue ypoBHs rpaMoruocru pa6ornuKoB TexHI.tKyMa e o6rac'ri{

Aeiro[poIt3BOACTBa 14 apxItBHOf O aeJla;

3.7. Cocrag:renue, cofJlacoBaHI-Ie c 3K rexnnrcYula aKToB o6 ynuuroNenuu

AOKyMeHTOB. unr,r xonufi _troKvMeHTOB B
3.8.BtIaa'Ia B ycraHoBlreHHoM noptaKe Aen' AoKyMeHToB IirI'I Konuii aoKyMeI

qe:ux c:ryNe6uoro u sayrluoro ficnorb3oBaHut;

3.9.Peurenrze r'IHbx 3aaaq B coorBercrBul't c yc faBHhIMll uertMll TexHI4KyMa'

florpysna lr BBIBo3 Ha yrl{nli3aul4lo AoK)MeHToB ocyrqecrBncercx noA KoHTporeM

3aBeAylouero apxl4BOM.

4. IIornoN'ro'ruq n orBercrBeHHocrb apxl{BaplIyca

4.1.Apxun rexHlrKyMa Bo3fraBflqercs apxlrBapl4yc' B nepuoA orcyrcrBl'iq apxliBapuyca

ero o6qsaHHocru LcnoJrHter HatHa'Iegnltfi npllKa3oM atipeKTopa rexgl4KyMa apyfoil paoorgllK'

4.2.K no:trouoqlIfiM apxl4Bapl{yca orHoctrct:

- KouTponb ,u 
"otnonntn""M 

ycraHoBneHHblx IIpaBI.IJI pa6orr'l c aoKyMeHTaMtl B

crpyKrypHr,Ix noApa3AeIeHI4tx TexI{IlKy{a;

- 3anpoc o, 
"rpyntyfttt 

noApasaereurift TexnliKlt(a cne'Aenuft' ueo6xoAtzrlnx ,urtr

pa6oru apxltna; -_-^-^.,,,+, 
"noennenreHHoft 

nepeAaqlt B
-'rpe6oeauue or crpyKTypHLIX noapa:ae:renufi rexul4Ky{a cBoeBpeMeHuofi neF

apxI,IB AOK)MeHTOB B yfl op'Aor.teHHOM COCTOqHI'II4'

- pyKoBoacrgo scei AeqrerLHocrblo apxllBa;

- BHeceHue pyKoBoacrBy rexHlrKlua npeAloNenuii tro coBepueHcrnooaHl'tio pa6orlt

apxllBa;
- KOr{TpoJrL 3a BbInoJlHeHI4eM BO3JlOXteHHblx Ha apxrrB 3aaaq;

- opfanu3allu.f, pa6ory apxuna' cBoeBpeMesHoe n rna'ruQuuupoBauHoe BblIIoJIHeHue

flpr.IKa3oB, pacflopqxeullfi, noiyuenul pyKoBoAcrBa rexHI'IKy{a' aeftcrsyrcq}rx HopMarlrBHo-

,rpuuouutt aKToB no croeuy npo$u:rlo Aef,TeJIlHocrI'I'

- yqacrl're 
" 

noAaoto"nt [pIlKa3oB' pacnopxNeulrfi u I'lH!'rx aoKyMeHToB' Kaca]orluxcs

BO3JIOXeHHr,rx Ha apxI',IB 3aAaq;

- (oHTponB :a co6:IoaesueM [paBl'rn BHyrpeHHero-pac[opsaKa' caHl4Tapso-3[I4AeMuqecKoro

pa*t*u, nporltBoloxapHoi 6egouacnocru I'I TexHuKlI 6e3onacuocrl'l;

-ocyrlecrBJleHl'leBeaeHutAoKyMeHTaIII4Ii'npeAycMorpesHofileicreyroultlMllHopMarIrBH6IMI'I

[paBoBL]MI4 AO(yMer{TaMr{ ;



- trpeAocraBnegffe B ycral{OBJIeHHOM [OptAKe AOCTOBepHOi CTarEcrl4rlec(oi li Hofi

mtbopMaqm o Aetren6Hocrl'I apxi{Ba;
- o6ecneseffie co6rno4enraa ycloBltfi coxpaliHocrl'I .qoK]weHToB'

4.3. Apxreaprayc Hecer orBercrBeHnocrb B rlopsaKe' npeaycMorpeHlioM aeEcrBylouuM

3a(OUOAaneIrCr:rOU. i j

5. 3axnroqurerbnble rtoro,Kegtlq

5.l,Haflouee nonOXenue BcrylaeT B cl'lJiy c MoMeHra ero )'IBepxAeHI4t AupeKTopoM

TexHtrKyMa-
5.2. I4gMeseEr E AOnoJrHeHr{r K HacTOrnIeMy floroxenarc yTBepxAa}oTct AIrpeKTopoM

TCXHI'II(YMA,

flonoxeroe trptrEJrm peIIreHI4eM O6qero

flpoQeccrloHzul6Eoro oSpa:orare:rHiorc y{pexAerr}lt

celbcKoro xo3dcrB0)

flpororcor No or rry'f ,

,Iftperrop

co6panr.rr rocyaapcrBeHHoro 6roaxeruoro
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